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P.O. Box 17965 D a t e  Received 
Atlanta, Georgia 30316 
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'iiPR.2 8 1981 I XAY 1 4 198f 

I. Dates of Series 
Iarliest Latest 

~. 
& r i n g  Reports 1926 ~ I present . 

What is the function of the Division and the Offiee in which this record i i e s  is U'&d? - - -  
~ . .~ ~~ 

i. Division and Office Function 
~ 

~~ ~. . . " -  

5. Records Series Title Ifollowed by tide used in office; if different) 

- 
The Office of the Chief of Staff  coordinates and reviews the  administrative, personnel, 
training, l og i s t i ca l ,  maintenance, and public re la t ions  a c t i v i t i e s  of the Georgia Amy 
National Guard. 
procedures involving a l l  of these functional areas. 
representatives of t he  United S ta tes  Army Headquarters and the National Guard Bureau. 

It i s  responsible f o r  fomrdating pol ic ies  and for  deve?oping plans and 
Also, it i s  the l i a i son  with 

.. ,. - 

- . Record Series Deraiption 

Documentsrelating to: accounting f o r  a l l  mi l i ta ry  personnel of each organization of th2 hW 
National Guard, i n  orde? t o  provide a continuous ce r t i f i ed  strength s t a tus  and h i s to r i ca l  
record af t he  organization. These documents a lso provide the  necessary infornation f o r  
m ~ ~ - ~ : r e c o n s t r u c t i o n  of a l o s t  or destroyed personnel record. 

Included are: b r n i n g  Reports 

This file contains the following dofuments (include form numbers and titles, if any): 
Attach samples of the file. 

File is arranged: numerically by number designatipn of dates. 
,. .- .. . .~ : ~~ - ~~. ~ . .. 

. ~ ~. .. .. . .  .. .. ~ , . ~  
~~~ ~. ... 

i. Monthly Reference Rate 
One to six months OM 

How often are records referred to which are: 
0 ; Thineen to twenty-four months old 0 0 ; Seven to twelve months old 

twenty-five months and older 1 ? 

I. i z a l  R a g  of Accumulation~of Rersrdr  
Lettei-size drawers XX . ; Legalzize drawers .:Shelves ;Other ~soecifvl 

: 1 t -- 
I-50-77; Rev. 76 lo-) 



~- ~~. ~ ~~ ~ _~__ . 

i ." 
4 ~ --- 1 -. - -  ~~~ r 

-1 
a. Is this the official copy of the series? - - .  

I I b. boes the series contain confidential information requiring security handling? If yes. site law or regulation. 
I- i 

I L c. Is this a vital record? 
d. Does this series have historical or long term research value? I [ X 

- 
~ 

e. When one or Nvo documents in the file make it necessary to keep the entire file for a long period, could these 
rat&? 

~ ~~ 

-. 
thjs 

$.er;~&ever published? If ves. mi% wov. 
in this seriesewer analyied andlw redded  in a~surnmarized report? .. ~ 

.. ~ 

~~ ~. ~ 

h. Is there a duplication of this series in your office, or in nother office or agency? 1 
~ 

-. 

~ .~. . . 
i '- 

.~ 
Iy m b Q w ?  

~~ ~~. ~- thisserieslaram~m.onoffitfresvlar 
J. x LLij, tt?e r a r  ' ~ j m u ~ & i n t a u ~  _I__ 

a. State Law 0 -years. d. Audit period 0 -years. 
- .. e. Administrativeneed -. . - yew. 1 ~ 

0~ years. 

1. Rmntion Requirements The following requires the series to be kept: 

years. .. - 0  .~ 
b. Statute of limitafion ~ 

c Federal law 0 years. f. Federal retention instrunions 

~ 

~. . ~ . ~ ~  
Attach copy or excerpt of laws or regulations. Explain administrative wed. 
These documents provide the necessary information f o r  reconstruction of a losi - .or  destroyed 

z r: .- 
personn+l record 

. . - -  ~ 

.. - ~ . .  ~ 
~~ 

. _ . ~  - . - . , -.- ~~~ ... . ~~ 

-.. ~ ~~ .~ . . ~ . ~ ~. ,~ ~.~ 
T~ . . ~~ 

. . .  
. r - - - z ~  ~ 

. .  . .~ ~~ . .~ - .~~~~ i ~ .~ ~ .~ 
. .  . ~. ~ ~ 

. . . .  
~~ . .~ . ~ ~~ 

. ~~~. ~ ~ L . ~ ~ ~  . . ~ 

. .  . 

. .  e -  ~ .. .~ !. .~ . ~~ L~ 

~ . ~ ~ - , :  T ~ _  - .  ~. 
~~ 

. . ~  ~. 

- ~~ I2 AoorowfDis+o in+ie.ons . T!! , ~ .. . .  

. ~ then, . 
- ~ . . .  -... ~ 

~I ~ . . ~ . ~  . .~ ~ 

.. 
- -  - . ~ ~ ~  .~ ~ ~ . .. . .. . ~. .~ .~ ~~ 

~. - . ~~ ~~~ - ~ . ~  ~~ ~ ~ . . ~ ~  
~~ 

. . . . .~:. O Ca!en&rZcY:ar; d~ Fical.<gar; 0 other ~ ~~ 

~1.- ~ 

- . ~. . .  ~ 

~. 
~ ~~ ~~. .~~ .~ ~ . .  

. .  ~ 
.~ 

. ,~. .  
~ ~ .. . ~ . .  . 

a Hold in t h e  current files area 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center: hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

month(s) 2 year(s); then 
year(s); then 

year(s); then 

Other ~ ~ p ~ i f y )  

ior and future accumulations of the series. 

- 
Date I Records Management Officser /Signamre/ Date 

I I A  - - 7  .. 
24 April 19 1 4 April 19t 

State Records &mmittet J commendations in para- 
raph 12 are approved. 
I f  disapproved, attach letter 
mf explanation.) 

----~ 
3-50-71: Rev. 

_ _ ~  ~~ . 



Room - Enlisted Section 5 .".=It%.. Tltl. r-1. no. 

Personnel Officer 627-2471 
7 .ACTION R E Q U E S T E D  

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. no FURTHER ACCUMULATION ANTICIPATED 

8 z ~ . I ~ . ~ . .  n.te. 9 .=ACT SCRrlS 7ITLS 

1944 - 1968 National Guard Morning Reports 

*-.* l-.ct,o. pLrio,.el re.YltCa in cre.ti0n -1 *a,, .crlr. 

These f i l e s  r e l a t e  t o  recording and reporting the location and the  duty or nonduty s t a tus  
of Army National Guard Mili tary personnel. 

- - 

11 .DESCIIIPTIOm Or SIIIZS - Include ? o m  So & Form Tttle, I f  .'J 

Documents which provide accounting for  a l l  Mili tary personnel of each organization 
of the Army National mard,  i n  order t o  provide a continuous ce r t i f i ed  strength 
s t a tus  and h i s to r i ca l  record of the Organization. These documents a l so  provide 
the  necessary information f o r  reconstruction of a l o s t  or destroyed personnel 
record. 



13. Is t h i s  the Record Copy of t he  ser ies?  pcl 11 

~.~ I1 w ~ .. ~. 14. Is there  a duplication of t h i s  eer ies  in another off ice  o r  agency? :. 

15. Is the  information contained in 'this se r i e s  ever summd,rized o r  published? 11 ' -  w 
:. . . . . . . . . . . .  . . . . .  ~ . I ~-.. 

16. Does the  se r i e s  contain classif ied information requiring securi ty  handling? .,. .:..{l'.:!j w 
17. Does the  series document pol ic ies  and procedures of agency's operation or function? [ I  W 

.. r . . . . .  . ~ . .  ~. - .. 
~. . ....... 

. .. - ~.~ ~~~ 

. . . . . . . . . . . . . .  ~~ .~ .. ~ . . ~ ~  , - . ~. 
~. . 

18. Could the  function be performed i f  the f i l e s  were l o s t  or destroyed? [ I  w 
19. Is the se r i e s  (or major portion of it) regularly microfilmed? If yes,'why? [ I  i4 

.~ ~ - .  

1 .  1 l . N  - .  
20 .  Does the r eco rdse r i e s  provide data as input t o  an EDP f i l e ?  . ...~. ? ~ . .  . >.L_'  . . . . . . . . . .  .. c . . . . . . . . . . .  .. .. ~~ 

21. Does the record se r i e s  

22. Is the Series .affected by F e d e r e  or grant. fun~a?.:: 

contain documentation produced as EDP printout? [ I  [3 
......[I -..M 

[N I 1  

... . . . . . . . . . . . . .  .. . . -  
. . .  . L - .  . .  . . . . . . . .  .... ..... :::, -~ . . . . . . . .  . . - .  .: . . . .  .. .. z . .  . - . . ~  

23. W i l l  there  be a need for these records 10,  15 years from n&? If yes', what? 
Primarily for h i s to r i ca l  reference and research purposes. 

p a + a w @ r L y '  
24. EQUIREMNTS. The following requires the f i l e s ;  t o  be kept years: 

a.[lSTATE b.[]STATWE OF c.[lAUDIT d.[]FEDERAL e.[]ADMINISTRATIVE f.NHISTOFUCAL 
LAW LIMITATION P E f i O D  LAW DECISION VALm 

(Cite Lao, Statute, o r  other reason for  the retention requirement) 

25. AENCY ECOWNDATIONS. This agency recommends that the  f i l e  s e r i e s  be cut off at the end 
of each -WCAIENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then : 

. . . . . .  ............. - :  . . , L ,  - _ ~ F  A.[]Destroy impediately ~~ . after . cut off. ' ,  . . . .  _ *  . . .  . ~. - .. ~. . 
. -  B.[]Hold i n  ~cGren t  fiies_.-+ea ........ month(~s)/ . . .  ,. ... ye&r(~s), -the; '1 . . . . . . . .  . . ~ .  : . . . .  . ..... . . .  

. ~ > L I  z _ _  ~ . .  , ., ,. - -  ~ . . ~  . . -  - . 
~~ 

. ~ . -  - ~. 1 I ] ~ e s t r o y ; ~ . ~ -  ~ . .. 
. ~. ~. ~ - 

. 2 []Transfer t o  records :enter; .hol& , -year(s).,  then^: -1.: . .  - '  . . . . .  , ~. . ~ ~ ~~ 

* ~L 
-a [ l k s t r o y .  - .  

3 [ l ~ e s t r o y  after audit (or y e a d s )  a f t e r  m a t ) .  

b []Transfer h i s t o r i c a l  material  t o  Archives; 
destroy remainder. 

C. []Hold i n  current f i l e s  area indefinitely.  

E. [ lother  
1). WHold i n  current f i l e s  area y e a r ( s ) ,  then t ransfer  t o  Archives permanently. 

(Indicate briefly rutionale for r e c d t i o n s  aboue/or write additional remarks) : 

r 


